Giri bai viet va dinh kém tap tin

Bai huéng dan nay danh cho cac ban thanh vién méi, chua quen véi viéc giri bai/ tra 1oi bai va cach
dinh keém tap tin theo bai trong GPE.

Budc 1. Ra Iénh mé khung soan thao bai viét. Cé 2 truong hep:

e Néu muén tao chu dé mai, ban vao Box can tao chu dé mai va nhan chudt vao nat “Géi Dé
Tai Méi”
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e Néu muén tra loi mot chu dé cé sian, ban vao cha dé d6 va nhan chuot vao nat “Tra Loi Dé
Tai”. Nhan tiép nat “béi Sang Khung Lén” dé soan thao bai viét dugc thuan tién hon.
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Luu ¢ khi gin bai:

- Bai wigt khdng dau Tiéng wigt <& bi xda

- B3t tua dé theo sat ndi dung c3u hoif tra 18l Cac bai vigt oo tuwa dé chung chung nho
Help me, oy cou, cou emn, gap gap,... <& bi x0d

- Gidi thickf ma t3 ciu hai cang chi tiét cang tat

- Mén g thém tip tin Excel kém chu thich v& ciu hdi néu oo
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Budc 2. Soan thao ngi dung bai viét

o Nhap tia dé cho dé tai méi hoac bai tra loi tai “Cha dé”

e Nhap noi dung cho bai viét trong hop soan thao Ion bén dudi

e Dinh dang cho van ban dung cac nut Iénh trén thanh céng cu phia trén hop soan thao: Font
chtr, co chir, mau chir, chir dam, chir nghién, chir gach chén,...

o Nhan chudt I&n c4c ndt 1énh trén thanh céng cu dé chén hinh anh, video, doan trich dan vao
bai viét.

Soan thao tin nhin riéng

Lutu ¢ khi gui bai:

- Bai vigt khdng dau Tiéng Vigt <& bj xda

- Bt tua 8 theo sat ndi dung cdu haif tra 1ol Cac bai wigt co tua dé chung chung nbur
Help rme, o cou, oo emn, gdp adp,... <8 bi xoa

- Gidi thichy md ta cdu hoi cang chi tiét cang Lot

- Mén gt thém t3p tin Excel kém chd thich va& cau hai néu oo
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Bwéc 3. Tai tap tin dinh kém bai viét

Dé dinh kém tap tin vao bai viét, ban c6 thé nhan chudt vao ndt “File Pinh Kém” trén thanh cong cu
hodc nhan nat “Tai File Tir May” trong hop “Chite ning” bén duéi khung soan thao dé mé hop
thoai “Tai File Tir May”.
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Chirc Mang
kém theo chit ky
Ty nhan url frong doan van

LI Tat smilies rong doan van

Tai File fiir MK

[] Theo D&i £l NhapAao day d& thémy higu chinh cac tap tin dinh kém |

Dang File; 7z brp doc docx gif jpe jpeqg jpa pdf png pps
pptx pro psd rar kxt xls xlsx zip

Tao Binh Chaon
Ccreate a pall with this number of options (T4i da 10):

After vou submit your message...

il Bidng d& tai Use these controls bo immediately perform an action on
the thread containing this post,
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Gai Bé Tai Mai Coi Lai Bai

Trong hop thoai “ Tai File Twr May™:

e Nhan chudt vao nit Browse dé ma hop thoai File Upload



Tai File Tir May Bong khung nay

Tai [En t3p tin 1 may tinh cla ban

Browse.. |
Browse... |

Tailén

Tai En t3p tin 1 mot Website khac

Tai lén
Danh muc dink dang t3p tin cho phép t3i 1Bn

Filetype  Max Filesize  Max Width  Max Height
[7E 1.95 MB - -
s,

EF- N . =0 =

e Chon tap tin can tai 1én trong may cua ban, sau d6 nhan nit Open. Néu mudn tai thém tap tin
khac thi thuc hién lai 2 budc nay cho cac nat Browse... con lai.

File Upload
Laok jr: | (£} My Documents w | Qe
L Marme Size | Type Date
\_-1‘5 B HoaMalvangz009. psd 573KE Adobe Phatoshop 1., 1/30),
My Recent |ﬂ ksglogo. gif 10KB GIF File 1/14/;
Documents [£] Last Christmas. txt 2KB Text Document 12}20
= ELines. xdsx 11 KB Microsoft Office Exc...  12/20
|- 1 Microsoft Project 2010, pdf 49 KE  Adobe Acrobak Doc,..  12/15
Desktop @_]MPPEII—SZIC—LM:: Chart type... 171 KB Microsoft Office Exc...  11[21
EMprro1-532-PS04Y. s DKB Microsoft Office Exc...  12/23
- ¥ Mulkisection_FORM, docx 32KE  Microsoft OFfice Wo..,  1/23)
’j navidadz.png 109 KB MeroPhotoSnaphie...  12/23
My Documents Gr] MNCMediaz , di 8,474 KB Application Extension  1/9/21
|ﬂ newyear, gif 25KE (GIF File 1230
. |ﬂ neveyearfireworks, gif 71KE (GIF File 12130
-:‘J)_g I8 Mhiing ngui phét tai nhak i, KB Microsoft OFfice Wo..,  1/5/21
My I:Iomputer H@Lnneewwweeaarr.gif 34 KB GIF File 12130 v
< |
L File narne: |Microsnfl Froject 2010 pdf hd |
MyMNetwork | Files oftyps: | 4l Files v |

e Sau khi chon xong dudong dan cho céc tap tin trong may can tai 1&n thi ban nhan nat “Tai 1én”
dé bt dau qua trinh tai tap tin 18n may cha GPE.



Tai File Tir May Bong khung nay

Tai En t3p tin 1 may tinh cda ban

II::'xD ocuments and Settingsztphor

I Browse...

Browse...

1111

I Browse...

Browse...

Tai [En t3p tin 1 mot Website khac

Tailén
Dianb muc dinh dang t3p tin cho phep tai 1Bn

Filetype  Max Filesize  Max Width  Max Height
6 ;- 1.95 MB - -

mp  19.5 KB 620 2
oc 977 KB - -
e Sau khi tai I&n thanh c6ng thi t&n céc tap tin xuat hién trong danh muc “Danh muc tap tin da

tai 18n”. Ban c6 thé nhan nit Remove bén canh tén tap tin dé xda tap tin ndy khoi may chi
GPE.
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Tai File Tir May Bong khung nay

Tai [En t3p tin & may tinh cla ban

Browse...

Browse...

Browse...

1111

I Browse..

Browse...

Tailén
Tai Bn t3p tin 1 mot Website khac

Tailén
Danh muc t3p tin d3 tai 1Bn (48.4 KB
3 Microsoft Project EDﬁI][ug.Qdf (42.4 KB) | Remove

Danh myc dinh dang t3p tin cho phep t3i 1Bn

Filetype  Max Filesize  Max Width  Max Height
0z 7, 1.95 ME - -

e Nhan ndt “Péng khung nay” dé tré vé cira s6 soan thao. Khi d6 tap tin dinh kém s& xuat hién
trong hop “Chire ning” bén dudi khung soan thao.
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Tai [En t3p tin 1 may tinh cla ban
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Dang file: 7z brip doc doc
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m. Microsoft Project 2010.pdf (48.4 KB [%

Buorc 4. Ra Iénh gii bai

Nhan nat “Géi Dé Tai Méi” dé giri bai 1én GPE.
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